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May 21, 2009

St. Therese Parish

1260 N.E. 132nd Avenue

Portland, OR 97230

Phone: 503-256-5850

Fax: 503-253-3560
FACILITIES RESERVATION FORM

To aid our Parish and School groups that wish to use our facilities, advance reservations are necessary.  The Website calendar is maintained by the parish office based on our fiscal year of July1 through June 30. We will do our best to fulfill your request once parish and school events are accommodated. Please notify our office as soon as possible if your group is canceling your reservation, so that other groups can use the facilities. Applicable deposits, rental fee and cleaning fee must be paid to confirm reservation. NO PROMOTIONAL MATERIALS, SOLICITATION, OR DISCUSSION OF PRODUCT SALES OR GIVE-AWAYS IS ALLOWED ON ST. THERESE PROPERTY.

USE OF SCHOOL FACILITIES: Approval of the school principal as well as the Business Manager is necessary. Business Office will facilitate acquiring school principal approval.

Name of Group



Contact Person(s)



E-mail:




Phone:





Fax:



NOTE: Check availability or reservations on Website calendar at www.stthereseor.org


Event


Event Date         Setup /Clean
   Building&Room          # people






   & Time
Time
                       Requested

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


CLEANUP: All users are responsible for cleaning after each use and/or being subject to a cleanup fee. All users must submit a completed cleaning checklist to Business Office within 24 hours of the end of each event. Failure to do so will cause loss of privileges for future use.

RETURN TO ADDRESS ABOVE

For Office use only: 
Date Rec'd by _____________

Apprv'd by Business Office:______________________date:_______

Apprv'd by School____________________________date________ (if applicable)
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